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Expenses Policy
Purpose

An expenses policy ensures that all expenditure which falls inside the remit of working
from home allowance, reimbursement for consumables and mileage is claimed
responsibly, appropriately and uniform across the board. This is to ensure that there
are no discrepancies when claiming expenses by both Councillors and employees.

All expenditure must be pre-approved. In the exceptional circumstances that there will
not be sufficient time for a meeting to approve the expenditure, Councillors are
authorised to spend up to £200, which the Council will consider for ratification at the
next Council meeting.

Working From Home Allowance

Councillors

As per guidance from the Independent Remuneration Panel for Wales, the working

from home allowance for Councillors is paid £156 annually.

The Vice-Chair:

In the year 2024/25, the Council decided against paying the Vice-Chair an enhanced
allowance.

Employees

To be paid as outlined in individual contracts, calculated appropriate to the hours
worked per month.

Reimbursement For Consumables

Councillors



The Independent Remuneration for Wales panel recommends that members are paid
£52 per year as a standard. However, if Councillors wish to be paid the actual cost of
their consumable expenditure, Councillors will be required to provide evidence to
support this expenditure in the form of an invoice, receipt, or any other method the
Council deem appropriate in specific circumstances. An example of a consumable
purchase is paper or ink for printing.

Upon receipt of excessive expenses, the appropriateness of the payment shall be
considered by the full Council. In excess of £200, the expenses will be queried by full
council.

Employees

Expenses are reviewed by the full Council. All purchases of equipment and
consumables are subject to Council approval. Equipment deemed necessary to
complete the role expected by the Council and outlined in the job description, i.e. PPE,
secateurs, printing will be reviewed in favour by the Council, if there is justification for
the expense claim.

Mileage
Councillors

Mileage is an optional expense. Mileage is paid to ensure the fulfiiment of the duties
of the role. This excludes travel to the Blackmill Youth and Community Centre for
Council business, or by resolution of the Council, this excludes the Chair unless under
exceptional circumstances.

Employees

The Council shall reimburse mileage expenses incurred by the employee and
approved by the Council. This will be paid at the agreed HMRC rate laid down at the
time. At the time of this policy, the present rate for motor cars is 45p per mile. For the
first 10,000 miles, then paid at the rate of 25p per miles for over 10,000 miles incurred.

The Clerk

At time of writing, the Clerk, held by Miss. Gwilym, has informed the Council that they
live outside of the typical parameters held by Clerks to a Council. Therefore, the Clerk
shall not claim mileage for travelling from their home location to Council meetings. The
Clerk is still entitled to typical travel expenses providing that the origin and destination
locations are within the Bridgend County Borough, subject to Council approval.
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