
OGMORE VALLEY COMMUNITY COUNCIL 

 

Work From Home Policy 

 
Purpose 

 
This policy aims to outline the guidelines and conditions under which Councillors and 
employees of the Ogmore Valley Community Council may work from home. This is 
to ensure that all personnel have a clear understanding of expectations, 
responsibilities, and support available while working remotely. 
This policy applies to all Councillors and employees of the Ogmore Valley 
Community Council.  
 
1. Work Environment 

Employees may undertake some of their duties away from their normal place of 
work. This could be for a number of reasons and with varying degrees of frequency.  

a. The home workspace should be safe, secure, and free from interruptions. 

b. The Councillor or employee must ensure that confidential materials are 

protected and secure at all times. 

c. The Ogmore Valley Community Council will provide necessary equipment and 

resources, subject to availability and budget. 

 

2. Performance and Accountability 
 

a. Work from home does not alter the expected level of performance or 
accountability. 

 

3. Health and Safety 
 

a. The Council is committed to ensuring a healthy and safe working 

environment, even when working from home. 

b. Employees are required to address any health and safety concerns and 

seek work from home training if they feel it is required. 



c. Remote workers are encouraged to take regular breaks, manage their 

work-life balance, and seek support if they experience any challenges 

related to remote work.  

 

4. Data Protection and Confidentiality 

 
a. Councillors and employees must adhere to the Community Council’s data 

protection guidance while working from home. 

b. Any breach of data protection protocols must be reported immediately. 

c. Regular backups and updates must be performed to ensure data integrity 

and security. 

d. If Councillors or employees wish to obtain further data protection training, 

they are advised to speak with the Clerk. 

 

5. Costs and Expenses 

 
a. The work from home allowance for Councillors is £156. 

b. The work from home allowance for staff is outlined in the employees’ 

contract. 

c. Reimbursement for consumables related to work from home are paid at 

£52 per year as a standard.  

i. If the Councillor wishes to claim the actual cost, the actual cost 

much be evidenced appropriately and it will be paid.  

d. Any work-related expenses must be pre-approved (unless there are 

exceptional circumstances) and claimed in accordance with the Council’s 

expenses policy.  
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